
 

 

COMMUNICATION & EVENTS COORDINATOR - FULL TIME  

As a hands-on coordinator at Awake Origins, your goal is to be available to others and create 
events that leave an impact. You must be an organized and structured worker with great 
communication skills. 

 

About us: 

We are Awake Origins, a small team of young and enthusiastic employees with a ‘start-up’ 
mentality who are working to WAKE UP leaders, entrepreneurs and humanity. 

Click here to learn more about Awake Origins. 

 

 

Your tasks: 

- Coordinate and manage our events and masterclasses 
- Function as the ‘go-to person’ for everything event-related, for members, suppliers, 

speakers as well as your colleagues 
- Search for new event locations and brainstorm event content 
- Ensure that communication runs smoothly both before and after events  
- Work closely with the community director to lead and support in new initiatives 

 

 

A typical morning: 

9:00 – You arrive at the office, drink some coffee or a fresh ginger tea and open your Slack and 
email. You answer all event questions in your email and make sure you update any guestlist 
changes. 

https://awakeorigins.com/
https://www.youtube.com/watch?v=g-DTsGcPIH4&feature=youtu.be


You double-check the script for the Roast this Friday and ensure everything is prepped and 
taken care of. You notice there is no checkmark behind the beamer set up. You get on the 
phone right away with the venue to make sure it will be set up for Friday. 

11:00 – This afternoon you are going to visit a possible location for another upcoming event. 
Then you get a call from Joel who asks you to gather 10 copies of the book Tao Te Ching. He 
wants to give these away at an event two days from now. You check several websites and 
notice there is a bookstore 30 minutes from the location you are going to visit that has 10 copies 
in-store. After you have visited the location, you swing by to pick up the books. While you are 
away, you make sure the new intern, Steve, updates the attendee list in the CRM. 

14:30 – You receive a quotation for the location you just visited but the amount you discuss 
does not match on paper. You must call your contact person right away to straighten it out. Your 
calendar reminder alerts you to double-check the attendee list and make sure the Purpose Scan 
email for the Roast is scheduled. Before you go home, you check with the office manager, 
Monique, to make sure that everything needed for the Circle session tomorrow is there. 

 

Desired skills: 

- HBO working and thinking level 
- Fluent in both English and Dutch (writing and speaking) 
- Result-oriented, communicative and organizationally skilled 
- In possession of a driver’s license 
- You are curious, organized and initiative-rich 
- You think in challenges and solutions 
- You are resistant to stress and keep a cool head 
- You are accurate, independent and have a great sense of responsibility 
- You are a spontaneous person with good communication skills 
- You are flexible during the day’s events take place 
- You are interested in personal development  

  

What we offer 

- Competitive salary 
- The possibility to make a real impact 
- A deeper insight into your own personality and motivations 
- 25 vacation days on the basis of a 40-hour workweek 
- Travel compensation 
- Room for innovation and new ideas. We are always open to new thoughts–whether you 

have worked here for a week or a year 



- Challenging work to be completely absorbed in, so that you occasionally forget you are 
at work! 

  

Are you excited about this opportunity? We’d love to hear from you! Please send your cover 
letter and resume to: reinout@awakeorigins.com For questions you can call: 06-50422157  
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